Ministry Support Assistant (Part-Time)

Whitecourt Baptist Church
Whitecourt, Alberta

Whitecourt Baptist Church is seeking a part-time Ministry Support Assistant to serve
alongside our pastoral team and ministry leaders. This role is designed to strengthen the
effectiveness of our church ministries by providing coordination, communication, and
administrative support that allows our pastoral staff to focus more fully on relational and
spiritual leadership.

Position Overview

Reports to: Pastoral Staff (Team Lead Pastor and Co-Pastor)
Employment Type: Part-Time

Hours: Approx. 10 hours per week

Key Responsibilities
The Ministry Support Assistant will provide coordination and administrative support
across several ministry areas of Whitecourt Baptist Church, including:

e Support for pastoral care tracking and follow-up

e Administrative coordination related to worship services

e Logistical support for family and outreach ministries

e Collaborative coordination of ministry calendars, events, and communication

The successful candidate will work closely with the pastoral staff and ministry leaders to
support the effective functioning of church ministries.

A detailed role description is available upon request and will be provided to candidates
invited to interview.

Qualifications and Expectations

e Demonstrate strong organizational skills and attention to detail

¢ Maintain confidentiality and professionalism

e Work well collaboratively with staff and volunteers

e Be dependable and self-motivated

e Support and align with the values and priorities of Whitecourt Baptist Church

Previous administrative or ministry experience is considered an asset.



Compensation
Fair compensation will be discussed with suitable candidates based on experience and
qualifications.

Application Process

To apply, please submit:

e Aresume

e A brief cover letter outlining your interest in the position

Applications should be emailed to:
ministryassistant@whitecourtbaptist.com

Applications will be received by the Whitecourt Baptist Church Board.
Application Deadline: March 15, 2026

Whitecourt Baptist Church is committed to conducting its employment practices in
accordance with the Alberta Human Rights Act and applicable employment legislation. All
applicants will be treated with dignity, fairness, and respect, without discrimination on
the basis of any protected ground under provincial law.

Employment decisions will be made based on qualifications, experience, and suitability
for the role within the operational and ministry context of Whitecourt Baptist Church.



